11 mapra 2025 roaa genapramMeHT peruoHajbHOi Oe3omacHocTu KocTpomckoi
oonacrm (156000, r. Koctpoma, yi. Jlenuna, n. 20, ten. (4942) 399-438) oObsBiser
KOHKYpPCBHI Ha 3aMEILIEHNE BAKAHTHBIX JOHKHOCTEH rOCYAapCTBEHHOM I'PaXAaHCKOM CIIyKOBbI

KocTtpomckoii o0nacTu:

HaunmenoBaunue
BaKaHTHOU JTOKHOCTHU

KBanudukanmonnsle
TpeOOBaHUS K YPOBHIO
o0Opa3oBaHUs U
HaIpaBIICHUIO
MOATOTOBKH
(ceruanbHOCTH)
(YKpyITHEHHOH TpyTe
CIELUAJILHOCTEN U
HanpaBJIeHUN
TTOATOTOBKH )

KBanudukarnmoHHbie TPeOOBaHUS K CTAXKY
TPaKIAHCKOU CITY>KOBI HJIA CTaXy (OTBITY)
paboTHI MO CIIeUATbHOCTH, HAPABICHUIO
MOJrOTOBKH (YKPYITHEHHOM rpyrie
CIECUAITBHOCTEH M HANIPABJICHUH TIOATOTOBKH )

Cekperapp  cynmeOHOTO
3aceJaHus No 1
CBepII0BCKOTO
cynebHoro paifona
Koctpomckoit  oGmactu
yIpaBICHUS o
00eCTeYeHUTO
NEeSITEeIbHOCTH  MHPOBBIX
cynen

(crapas rpymnmna
JOJDKHOCTEN  KaTeropuu
«CTIELUATHICTHI»)
Cekpetapp  cyneOHOTO
3acelaHus No 36
CBepIIIOBCKOTO
cyaeGHoro paiioHa
Koctpomckoit  obnactu
yIpaBICHUS o
o0ecrieueHunto

JEeATEIbHOCTH MHUPOBBIX
cynei

(crapmas rpynmna
JOJDKHOCTEN  KaTeropuu
«CIIEUAIMCTHI»)

Briciiee oOpa3zoBanue

bes npenbsiBienns TpeOOBaHUM K CTaxy




1. KBanudukaunonusle TpeOoBaHHsS K 0a30BBIM U HpOQecCHOHATHHO-(YHKINOHAIHHBIM
3HAHMSAM M YMEHHSM I10 TOJDKHOCTH CEKpeTapsi cyJ1e0HOTo 3aceaaHusl:

ba3oBble kBasMpuKaMOHHbIE TPEOOBAHUS

3HaHusn O0mme ymeHus
3HaHUE TOCYJapCTBEHHOro s3blka Poccuiickoit denepaiuu | MbICIUTb CTpaTEeruuecKu
(pycckoro si3bIKa) (cuctemHo);
3HAaHUE OCHOB! IUIAHUPOBaTb M PALMOHAJIBHO

. Koncrurynuu Pocculickon @enepanuu;

. ®enepanbHoro 3akoHa ot 27 mast 2003 roga Ne 58-03
«O cucreme TrocynapcTBeHHOM  ciyk0bl  Poccuiickoii
denepanuny;

o ®enepanbHoro 3akoHa ot 27 uronst 2004 roga Ne 79-

@3 «O rocynapcTBEeHHOU IpaskJIaHCKoM ciiy»x0e Poccuiickoit
denepanuny;

. OenepasibHOTO 3aKOHa OT 25 paekabps 2008 roma
No 273-®3 «O npoTUBOACHCTBUN KOPPYIILIUHY

3HaHMsT B 00JlacTH HMH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI

UCIIOJIb30BaTh CIIy)KEOHOE BpeMs U
JIOCTUTaTh pe3yJbTara;
KOMMYHHKATHBHbIC YMEHUS;

YMEHHUE YIPABIATh U3MEHEHUSIMH.

IIpodeccuonanbubie KBaTHGUKAIMOHHBIE TPeOOBAHUSA

3Hanuna YMenun

3HAHUSI HOPMATHUBHBIX TPABOBBIX aKTOB, COJEpKAIIUXCA B | paboTa C 3aKOHOAATEIILCTBOM B

OJKHOCTHOM perjaMeHTe rOCy/IapCTBEHHOTO | OOJIACTH YrOJIOBHOTO M YTOJIOBHO-

CPaKJIAHCKOTO CITYKAIleTro poIIeCCYaTbHOTO npasa,
aHAJIM3UPOBATh, TOJIKOBATh u
MPaBUJILHO  TPUMEHATH  HOPMBI
MaTepHaIbHOTO U MPOLECCYATbHOIO
npaBa npu paccCMOTpEHHH
YTOJIOBHBIX JIET;
paborta aJIMUHUCTPATHBHBIM
3aKOHOJATEILCTBOM,
3aKOHOJIaTEJILCTBOM
00 aIMUHUCTPATUBHOM
CyJIOITPOU3BOJICTBE,
3aKOHOJATEILCTBOM
00
aJMUHUCTPATUBHBIX

NPAaBOHAPYILIECHUAX, AHAIU3UPOBATH,
TOJIKOBATh U MPABUIBHO MPUMEHSITH
HOpMI)I MaTepI/IaJ'IBHOFO 158
MPOLIECCYaTbHOTO npaBa npu
paCCMOTpeHI/II/I a)IMI/IHI/ICTpaTI/IBHI)IX
nen;

pabota C 3aKOHOJATEIHLCTBOM B
obactu TPaXKTAHCKOTO 51
IPaXTaHCKO-TIPOIECCYaTHLHOTO
MpaBa, aHaJU3UPOBATh, TOJKOBATh U
HpaBI/IHBHO HpI/IMeHSITI) HOpMI)I




MaTepHALHOTO H TPOILECCYATEHOTO

npaBa npu paccMOTpeHHN
IpaXIaHCKHX JIET,

COCTaBJICHUE u odopmienue
IpOIIeCCyaIbHBIX JJOKYMECHTOB;
OCYIIECTBIISAITE  MH(DOPMAIIMOHHOE
COITPOBOKICHUE ouuanbHOTO

MHTEpPHET-caiiTa Cy1IeOHOro yyacTka

HHBIC l'IpO(l)eCCI/IOHa.TIBHbIe 3HAHUA:

HHbIe NpodecCHOHAIbHbIE
YMEHHS:

HWHBIC HpO(i)eCCI/IOHaJ'II)HI)Ie 3HAaHUA:

CTPYKTypa ¥ TPHUHIMIIBI OpraHu3aluu CyIaeOHOMN
cuctemsl Poccuiickoit @enepanuu;
mpaBocynuMe Kak Qopma peanusanuu  CyaeOHOM

BJIACTH, €r0 OCHOBHBIE LIEJIH U 33/1a4H;
HMPHUHIUIILI OCYIIECTBICHUS IPABOCYIHS,

CTaJlUd YrOJOBHOIO, TPa)IaHCKOIO, aJIMHUHUCTPATUBHOIO
CyIONpPOU3BOACTBA U IPOU3BOJCTBA IO JenaMm 00
aMMHHMCTPATUBHBIX IPABOHAPYILECHUSX;

TpeOoBaHusl 3akoHonarenbcTBa Poccuiickoit denepaunu B
00J1aCTH NEePCOHANIBHBIX JAHHBIX U UX 3allUThI;

HAJIMYHUEC BBICOKOI'O YPOBHA IIPABOCO3HAHUA U HpaBOBOﬁ
KYJIBTYpbl, TOHHMAaHUE COLHMAJIbHOW 3HAYUMOCTH CBOEH
npodeccuu;

mpaBujia AHTHUKOPPYILIUOHHOI'O IIOBCACHHA, IMOHWMMAHUC
CBOEH OTBETCTBEHHOCTH Ilepe]l O0IIECTBOM U rOCy1apCTBOM;

MMPUMCHCHHUEC COBPEMECHHBIX I/IHq)OpMaIII/IOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTUIl B rocyaapCTBCHHBIX
opraHax, BKJIrO4as HUCITIOJIB30BaHHUC BO3MOKHOCTEH

MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.
OpraHu3alys CyAO0IPOU3BOJICTBA 10 YTOJOBHBIM J€JIaM;
MOPSATOK BO3MEIICHHS] CYAEOHBIX PAcXOJ0B, MOHECEHHBIX
JUIAMH, YYacTBYIOIIMMH B JieJie, pacCcMaTpUBacMoOM B
MOPSIIKE YTOJIOBHOTO CYI0TIPOU3BO/JICTBA;

MOPSIIOK OpraHu3alNN aIMUHUCTPATUBHOTO
CYIOTPOM3BOJACTBA,  NPOU3BOACTBA MO  JenaMm o0
aJIMUHUCTPATUBHBIX MMPABOHAPYIICHUSX;

MOPSIIOK OPTaHU3aLUU CYJIONPOU3BOACTBA MO TPAKIaHCKUM
JenaM;

opraHm3aisi paboTbl TO TpHEMY, Y4YETy,
BEIIIECTBCHHBIX  JOKA3aTeIbCTB, JIMYHBIX
MOCTYMAIOMINX B CYJ C YTOJIOBHBIMU JI€JIaMU;
METO/Ibl OpTaHU3AINH BEACHUS Cy1Ie0HOM CTAaTUCTHKH;
TEXHOJIOTHS OPTaHU3alUU PabOTHI apXUBa CY/a;

MOpsIIOK ~ oOpareHuss K WCIOJHEHWI0  CyIeOHBIX
MOCTAHOBJICHUI OO0 OIUlaTeé MPOIECCYalbHBIX H3ICPKEK,
y4ery, XPaHEHUIO U HUCHOJB30BaHUIO OJ1aHKOB
WCIIOJIHUTEIIbHBIX JINCTOB;

MOPsIIOK  MHOOPMAITMOHHOTO 00€CIIeUeHUsl NeSITeIbHOCTH

XPaHEHHUIO
JIOKYMEHTOB,

He npenbsiBustoTcs




Cyz10B,
HOPSI0K CyAeOHOTO AETONPOU3BOICTBA.

DYyHKIMOHAJIbHbIE KBAIN(UKAIMOHHBbIE TPeOOBAHUS

3Hanus YMmenusn
MOHATHE, TIPOLIEypa PACCMOTPEHUS OOPAIICHUN TPaXK/IaH; KOMILICKTOBaHHUE, XpaHEHHUE, YUET U
[EHTpaIN30BaHHAs M  CMEIIaHHas (OPMBI  BEJICHUS | HCIIOJH30BAHUE aPXUBHBIX
JIETIOTIPOU3BOJICTBA; JIOKYMEHTOB HOMEHKJIATYPHI JICII.

CUCTEMa B3aUMOJICHCTBHUS B paMKaX BHYTPUBEIOMCTBCHHOTO
¥ ME)KBEJIOMCTBECHHOT'O JICKTPOHHOI'O JOKYMEHTO000POTA;
TEXHOJIOTHM W CpeicTBa obecrneueHuss HHPOPMAIMOHHOM
0€30I1aCHOCTH;

OCHOBHBIC MOJICIIH CBSI3EH C 00IIECTBEHHOCTHIO.

2. VcnoBus IPOXOXKISHUS TPAXKIAHCKON CITY>KOBI:

HEHOPMHPOBAHHBIN CIyXeOHbIM JeHb, KomMaHaupoBku - 0%. 3apaborHas miaTta:
34000 py6.- 41900 py6.

3. [Ipuem moxyMeHTOB ocymiecTBisieTcs B TeueHue 21 mus, ¢ 11 mapra mo 31 mapra
2025 roaa ¢ 9.00 go 18.00 (mepepsiB Ha 06ex ¢ 13.00 no 14.00) kpome BBIXOAHBIX (cy0OOTa
U BOCKpECEHbE) U Mpa3IHUYHbIX JHEH 1o anxpecy: r. Koctpoma, yi. Jlenuna, a. 20, kaObunet
Ne 5.

4. Jlns yyacTus B KOHKYpCe TpakJaHUH MPEJICTaBIISET CIEAYIOIUE JOKYMEHTBI:

a) JMYHOE 3asBIICHUE;

0) aHKeTy JJis OCTYIUIEHHsI Ha TOCYAapCTBEHHYI0 ciiyx0y Poccuiickoit denepannn
U MyHUIUNAIbHYIO ciy’)k0y B Poccuiickoil ®@enepaiuu, 3an0IHEHHYIO IO YCTaHOBJICHHOMN
dopme (yrBepknaeHa Ykasom Ilpesmnmentra Poccuiickoit ®@enepamuu ot 10 oktsiops 2024
roga Ne 870 «O HEKOTOpBIX BONpPOCAX MPEACTABICHUS CBEICHUM MpPU MOCTYIUICHUH Ha
rocyaapcTBeHHyto cinyx0y Poccuiickoit ®enepauuu ¥ MyHUIUNAIbHYIO CIyXO0y B
Poccuiickoit @enepanviv ¥ UX akTyalnu3alun»);

B) KONMIO I[aclopTa WIA 3aMEHSIOIIEr0 €ro JOKyMeHTa (COOTBETCTBYIOLIUI
JOKYMEHT MPeAbABISAECTCS JTUYHO MO MPUOBITUN HA KOHKYPC);

I') JTOKYMEHTBI, MOATBEPKAAIOIINE HE0OX0oauMoe TpodeccuoHanbHOe 00pa3oBaHUE,
KBaJIM(DUKAIUIO U CTaXK PabOThI:

KOMHUIO TPY/IOBOM KHIKKH, 3aBEPCHHYIO HOTAPUAIBHO WM KaapOBOW CIY>KOOM IO
MecTy paloThl (CiaykObl), U (WJIM) CBEIEHUS O TPYAOBOM (CIyKeOHOW) NeATEeTbHOCTH,
oopmIIeHHBIE B YCTAaHOBJICHHOM 3aKOHOJATEIBLCTBOM MOPSIKE, 32 UCKIIOYCHUEM CITY4aeB,
KOTJa TpyaoBas (Ciry>xeOHas) 1esITeTbHOCTh OCYILECTBIISIETCS BIIEPBBIE;

KOMUU JOKYMEHTOB 00 00pa3oBaHMM W O KBaJU(UKALMMU, a TaKXKE MO >KEIaHHUIO
rpaxaanuHa Poccuiickoit @enepanuu - KOMUU JOKYMEHTOB, MOATBEPKIAIOLIUX MMOBBIIICHNE
WIA TPUCBOCHHME KBATU(UKAIUHU 10 PE3yJIbTaTaM JOMOJHUTEIBHOTO MPO(ecCHOHaTLHOTO
0o0pa3oBaHus, TOKYMEHTOB O IPUCBOCHUM YYEHOH CTENEHHU, YUEHOI'O 3BAHMSI, 3aBEPEHHBIC
HOTApUAIbHO WM KaJAPOBOH ciy:k00i1 o MecTy paboThI (CiTyxObl);

1) JTOKyMEHT 00 OTCYTCTBHUHM Yy TpakJaHWHa 3a0o0JieBaHUs, MPENATCTBYIOIIETO
NOCTYIUICHUIO Ha TPaXIAHCKYI0 CIyXkOy WM ee TMPOXOXKACHUIO: YydeTHas Qopma
Ne 001-I'C/y «3akmroueHue MEAULHMHCKOTO YYPEXKIACHUS O Haauuud (OTCYTCTBUM)
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3a00JIeBaHMsI, TMPEMSATCTBYIOMIETO TOCTYIUIGHHI0O Ha TOCYJApCTBEHHYIO TPaXKIAHCKYIO
ciyx0y Poccuiickoit denepannu 1 MyHUIIUTAIBHYIO CITYKO0Y WU €€ MPOXO0XKICHUIOY;

e) CBEJICHUS 0 pa3MeIeHU uH(popMauH B UH(OPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHEeT» B cOOTBETCTBUU €O cTaTher 20.2 PenepanbHOro
3akoHa oT 27 wutonsg 2004 roga Ne 79-®@3 «O rocymapCTBEHHON TpaKIaHCKOM CIIyx)Oe
Poccuiickoit ®enepammm» (popma s TpeACTaBICHUS CBEACHUN pa3MelleHa Ha
opuIIMaTEHOM calTe AenapTamMeHTa pernoHaiabHOU Oe3omacHocT KocTpoMmckoil obnactu B
cetu MuTtepHeT B pazzaene «IIpaBoBoe 1 kaApoBoe oOecrieueHue);

’K) UHBIC JTOKYMEHTHI, MpeaycMoTpeHHble DenepaibHbIM 3aK0oHOM OT 27 utons 2004
r. Ne 79-®3 «O rocymapcTBeHHOM TrpaxaaHckon cnyx0e Poccuiickoit ®enepanuny,
IpyrumMu  ¢GenepaibHbIME 3aKkoHaMH, ykazamu llpesmaenta Poccuiickoit ®denepanuu u
nocranoByieHusiMU [IpaBurenscTBa Poccuiickon @enepanuu.

I'paxnmanun  Poccuiickoii ®epepauuu BIpaBe IMPEACTABUTH JIOIMOJHUTEIbHBIE
CBEJICHUS, OTPAXKAIOIIME €ro JOCTHXKEHHs B MpodeccHOHanbHOM U  OOIIECTBEHHOU
NESITENIBHOCTH, B TOM YHCIIe JOOPOBOIBYECKOM (BOJTOHTEPCKOM).

JIuna ¢ orpaHMYEHHBIMU BO3MOXKHOCTSIMU 3J0pPOBbSI IPUTJIAIIAIOTCS ISl Y4acTHs
B KOHKYpCE Hapsay C HMHBIMH Juiamu (MHOpMAaIUs s JIMIl C OrpaHUYCHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbsl, 3aMHTEPECOBAHHBIX B MOCTYIUICHHUH Ha TOCYAapCTBEHHYIO
rpaxaaHckyro ciayx0y Poccuiickoit ®enepamuu pasmenicHa Ha OQUIIMAIBHOM caiiTe
JenapTaMeHTa peruoHanbHoi OGezomacHoct KocTpomckoi obiactu B cetu MHTEpHET B
pasnene «lIpaBoBoe u KagpoBOe 0OECIICUEHUEN ).

5. JIOKyMeHTBhI MOT'YT OBITH MPEICTABIEHBI B 3JIEKTPOHHOM BHJIE C UCIOJIB30BaHUEM
OI'UC «Enunas wuHpOpMalMOHHAs CHCTEMa  YIPaBJICHHS  KaJpPOBBIM  COCTaBOM
roCyIapCTBEHHOMN rpaXk 1aHCKOM CITYXKOBI Poccuiickoit denepannn
http://gossluzhba.gov.ru. TIlpaBuna mnpeacTaBieHHUs JTOKYMEHTOB B O3JCKTPOHHOM BHJIC
yTBepkAeHbl nocTtaHoBIeHUEM lIpaBurenbcrBa Poccuiickoit @enepannu ot 5 mapra 2018
roga Ne 227 wu pa3memnieHsl Ha OQUIMATIBLHOM caiiTe JenapTaMeHTa pPeruoHaIbHOU
6e3omacHoctu Koctpomckoit obnactu B cetu MHTepHeT B pazzaene «lIpaBoBoe u kaapoBoe
o0ecrieueHue».

6. I'paxxnaHckuil ciyxaniuii, U3bSBUBIIMI JKEJIaHUE y4acTBOBAaTb B KOHKYpPCE B
JenapTaMeHTe peruoHaibHOM Oe3omacHocTu KocTpomckoit oOnacTv, B KOTOPOM OH
3aMellaeT JOKHOCTh TPaKIaHCKOW CiyxObl, MOJAeT 3asdBIIEHHE Ha HMMS JUPEKTOopa
JiernapTaMeHTa peruoHanpHoi 6e3omacHoctu Koctpomckoit o0nactu ¢ mpock00it 0 Jormycke
€ro K y4acTHIO B KOHKYpCeE.

7. I'paxaaHckuii caykamui ¢eaepalbHOr0 OpraHa UCIOJHUTEIbHONW BJIACTH, OpraHa
rocynapctBeHHoil Biactu KocTtpomckoil obmactu wim uHOTO cyObekra Poccuiickoii
®depepainyivl, U3bSIBUBIINN jK€JIaHUE y4aCTBOBATh B KOHKYpCE, MPEJCTABISAET B ICMAPTAMEHT
peruoHanbHoM 6e3onacHoctu Koctpomckoii obnactu:

1) 3asBieHHEe HA UMS TIPE/ICTAaBUTENS] HAHUMATEIS,

2) aHKETy, 3alOJHEHHYI0, MOAMHCAHHYIO TPAKJAHCKUM CIIYXalluM, 3aBEPEHHYIO
KaJpOBOM CITy’KOON OpraHa rocyAapCTBEHHON BIACTH, B KOTOPOM OH 3aMEIaeT AOKHOCTb,
¢ ¢potorpacdueii mo popme, yrBepxkaeHHoM Ykazom [Ipesuaenta Poccuiickoit denepanuu;

3) uHBIE JOKYMEHTHI, peaycMoTpeHHble PenepanbHbiM 3akoHOM 0T 27 urons 2004
roga Ne 79-@3 «O rocymapcTBeHHOH TpakaaHckoi ciyxOe Poccuiickoit @enepaunny,


consultantplus://offline/ref=162C704B62CB9DDDA4C4705B9B155DF8D73AFE906803BE8DAB1FC0EAD4wFoEH
http://gossluzhba.gov.ru/

npyrumu  GefepalbHbIMA  3aKOHAMHA ¥ WHBIMA HOPMATHUBHBIMH TIPABOBBIMH aKTaMU
Poccutickoit denepanun 0 TocyaapcTBEHHON TpaXKIaHCKOM CITyX0e.

['paxxnanckuii  cinyKalquid BOpaBe€ MPEACTABUTh JOMOJHUTEIbHBIE CBEICHHS,
OTPaXKAIOIIHE €TO JOCTHKEHUS B TPOPECCUOHATBLHOM M OOLIECTBEHHOU JIEATEIbHOCTH.

8. [Ipeanonaraemast nata npoBeaeHus KoHkypca 17 anpenst 2025 roaa.

9. CBeneHust O MeETOJaX OLEHKH MNPOPECCHOHANBHBIX W JIMYHOCTHBIX KadecTB
rpaxaaH (rpaKJaHCKUX CIYKaIUX).

Konkypc npoBonutcs B popme:

1) npeABapUTEIBHOTO HHAMBUAYAIBHOTO COOECeoBaHHS C PYKOBOIUTEIEM
CTPYKTYPHOT'O MOAPA3AECICHHUS;

2) TECTUPOBAHUS;

3) UHANBUAYAIBHOTO cOOECeI0BaHus C WiEHAMU KOHKYPCHOW KOMHUCCHUHU.

B mensx moArotoBKkM K TECTUPOBAHUIO PEKOMEHIYETCS MPOUTH IpeaBapUTEIIbHBIN
TecT JUIs camonpoBepku (Ha 3HaHue Koncrurynuu Poccuiickoit denepanuu, 3HaHHE OCHOB
3aKOHOJATENILCTBA O TPaKIAaHCKOW ciyk0e, 3HAaHUE OCHOB 3aKOHOJaTeNbcTBa Poccuiickoit
®denepaii 0 TPOTUBOJACUCTBUU KOPPYIIUHU, 3HAHUE MPABUII PYCCKOTO S3bIKAa U 3HAHHE B
obnactd HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUi), pasmemieHHbii B DI'UC
«Enunas mHOpMalMOHHAs CUCTEMa YIPaBICHHUS KaIpOBBIM COCTaBOM TOCYJIapCTBEHHOM
rpaxaaHcko ciyxOsl  Poccuiickoii ®enepanmm» B pasgene «lIpodeccmonanpHOe
passutue» http://gossluzhba.gov.ru.

10. KonraktHoe mnuro: I[laBmummeaa AnHa BraguMupoBHa — KOHCYJIBTAHT OT/ENA
MPaBOBOW M KaJapOBOW paboOTHI JenapTaMeHTa peruoHanbHoi 6e3omacHocTu Koctpomckoit
o0nacTH.

Tenedon s cripaBok: (4942) 399-438.

Anpec anextponnoit moutsl: pavlishina.av@drb.kostroma.gov.ru

JOJXKHOCTHBIE OBA3AHHOCTHU
roCyAapCTBEHHOI0 IPaKAaHCKOro ciayskamero Kocrpomckoii odJacrn,
3aMeLIaoLIero J0/KHOCTh rOCYAapPCTBEHHOM IPaKIAHCKOM CJIYKOBbI
KocTpomckoii o0/1acT cekperaps cy1e0HOIr0 3aceJaHus Cy1e0HOI0 Y4acTKAa

B nensax peanuzanuu 3amad M QyHKIUMA, BO3JIOKEHHBIX Ha CYACOHBIA Y4YacTOK,
ceKpeTapb cy1e0HOTO 3acejaHus 00s3aH:

1) BBINOTHATH HEOOXOUMYIO pabOTy IIPH MPUEME TPaXKIaH;

2) ohopMISATH YTOJOBHEIE J€Na, TPaXKIaHCKUE JIeTia, aAMUHUCTPATUBHBIC JIeia U Jeia
00 aJIMUHHUCTPATUBHBIX TNPABOHAPYIICHUSX HA CTATUSAX MPUHATHS K MPOU3BOJICTBY H
HA3HAYEHUS K Cy/Ie0HOMY 3ace/laHuIo;

3) MOATOTABIMBATh M BBIBCIIMBATH CITMCKHU JCJI, HA3HAYCHHBIX K PACCMOTPCHHUIO B
cyneOHOM 3aceJaHUH, B TOM YHCIIe aBTOMATHYECKHU C UCTIOIb30BaHreM Moayist «AMUPCy;

4) TOTOBUTH 3aIPOCHI, MIChMA, BBHITTUCHIBATH TIOBECTKH, HAMIPABJIATH KOTIHH HCKOBBIX
3asiBJICHUN U UHBIX JJOKYMEHTOB;

5) u3BemnaTh y4acTHUKOB TIpollecca M JPYTHX JHUI[ O BPEMEHU M MECTe CyAeOHOro
pa30upaTensCTBa, HAMPABIATH HAYATLHUKY MECTa COJACPKAHUS O] CTPAXKEH MOACYIUMOTO
TpeOOBaHUS O JOCTABKE MOJICYAMMOTO B Cy/1e0HOE 3ace/IaHue;
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6) KOHTPOJMPOBAaTH IOCTYIUIEHHME YBEIOMJIEHMH O HaJJeXKalleM HW3BELICHUH
YYaCTHUKOB IPOIIECCa;

7) IpoOBepAThH SIBKY JIMII, KOTOpPBIE BBI3BIBAJIUCH B CyJ€OHOE 3aceqaHue, OTMEYaTh B
CyJIeOHBIX TIOBECTKAX BPEMs UX HAXO0XKJIEHUS HA CyJIeOHOM Y4aCTKE;

8) BecTH MPOTOKOJIbI Cy/leOHBIX 3aceaHHil (B TOM YHUCIE C MCIOJIb30BAHUEM ayIHO
MPOTOKOJIUPOBAHUS), OPOPMIISITH €r0 B MOPSAKE U CPOKH, YCTAHOBIICHHBIE JEHCTBYIOIIUM
3aKOHOJATENLCTBOM;

9) ocymiecTBIATh O3HAKOMJICHHE C MPOTOKOJIOM CYIEOHOTO 3aceqaHusi yYaCTHHUKOB
npolecca o UX X0/1aTaicTBYy;

10) odopmiATh YrojloBHBIE J€ia, TPa)XJAaHCKHUE JeNa, aAMUHUCTPAaTUBHBIE Nena U
Jena 00 aIMUHUCTPATUBHBIX IPAaBOHAPYLIEHUAX M1OCJIE UX PACCMOTPEHHS;

11) oTmeuarp B ypHajie ydyera Jei, Ha3HAYCHHBIX K PAacCMOTPEHUIO B CYIeOHOM
3acellaHuM, O Pe3yJbTaTaX PacCMOTPEHHUS YTOJIOBHBIX, TPAXKIAHCKUX, aJMHUHHCTPATUBHBIX
JieN U Aest 00 aIMUHUCTPATUBHBIX MPABOHAPYILIECHUSX;

12) ormeuvats B Moayine «AMUWPCy» urorn cyaeOHBIX 3aceqaHHil MO yrOJOBHBIM U
IPaXIaHCKUM JIeJIaM;

13) opopMIIsATh MCHIOTHUTEIBHBIE JTOKYMEHTHI (MCIIOJIHUTEIbHBIC JTUCTHI, CYACOHbBIC
MpUKa3bl), BpyuaTh (HAMpPaBIATh) UX B3BICKATEINIO, TUOO B CIYKOy CyIeOHBIX MPHUCTABOB,
3aHOCUTh HEOOXOJIUMBIE 3allMCH B YUETHO-CTAaTUCTUYECKHWE KapTouku, B JKypHan ydera
BbIJIaBaCMbIX (HAIPABJISEMBIX) HCIIOTHUTENIBHBIX JOKYMEHTOB MO TPAKIAHCKUM JejiaM,
pELIEHUs 10 KOTOPBIM MOAJIEkKAT HEMEIJICHHOMY MUCIIOJTHEHUIO;

14) ocymiecTBiATh Mepenady Jeja Ioj PAcHUCKy CEKpeTapio cylaa cyaeOHOro
ydacTka cyneOHoro paiioHa KoctpoMckoil o6iactu mocie coBeplieHHs] BceX ACHCTBUI 1O
0(OpMIIEHHIO JieJIa TIOCIIE €T0 PACCMOTPEHHUS;

15) odopmiATe MaTepuaibl MO YroJOBHBIM, TPaKIAHCKHUM, aIMHUHHCTPATHBHBIM
JieNaM 1 fiefiaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

16) cocTaBIATh CTATUCTUYECKUE OTUYETHI O JACATEIBHOCTH MUPOBOTO CYIbHU (B Ciydae
OTCYTCTBUS Ha CyJIeOHOM ydacTKe MOMOIIHUKA CYIbH, BEAYIIETO KCIEpTa, CEKpeTaps Cyaa)
B COOTBETCTBUH ¢ Tabenem GhopM CTaTUCTUYECKON OTUETHOCTH CYJIOB OOIIEH FOPUCTUKIINH,
CBOCBPEMEHHO TPEJCTaBIATh WX B  JENApTAMEHT PETUOHAIBHONW  0e30MacHOCTH
Koctpomckoii obnactu;

17) pa3mematb Ha oOQUUUATBHOM caiTe CyaeOHOro ydacTka IOCPEACTBOM
(dbopMHpPOBaHUS COOTBETCTBYIOIICH BBIOOPKH C HCIOJb30BaHUEM MoOAylss «AMUPCy
CBeleHHs 000 BCeX JTamax [IBM)KCHHS KaXJIOro CyAeOHOro [ena, HaxOsIIerocs B
MIPOU3BOJICTBE MUPOBOIO CY/IbH;

18) mognep:kuBaTh B aKTyaJIbHOM COCTOSIHUM Ha O(HIMANIbHOM caiiTe CyaeOHOTro
ydacTtka paszen « TepputopuanbHas OJICYIHOCThY, toapasnen «HoBoctu u coObITHs Y,

19) ocyuiecTBIsITH MOHUTOPUHT COOOIIEHUH 0 paboTe MHPOBOTO CyAbH B CpEACTBaX
MaccoBOW MH(OpPMAIK — IO YKa3aHUIO MUPOBOT'O CYJIbU;

20) ocyuiecTBISATh NpUEM-TIEPENAUY, BECTH YYET M XPAHEHUE OCHOBHBIX CPEICTB U
MaTEpHUaNbHBIX  IICHHOCTEH, BBIJABA€MbIX CYJCOHOMY  y4YacTKy JIeapTaMEHTOM
pervoHanbHON Oe3omacHocT KocTpoMmckoir ob6nactu (B OTCYTCTBHE CEKpeTapsl cyna
cynebHoro y4yactka cyneoHoro paiiona Koctpomckoii o6macTtn);

21) BBINOTHATH UHYIO pabOTY MO MOPYYECHUIO MUPOBOTO CYIbH.



JPPeKTUBHOCTL W  Pe3yJabTATHBHOCTh MNPO(ecCHOHAIBHON  CIyKeOHOM
AeATeIbHOCTH TPAXKIAHCKOTO  CIY)XKAlllero  OHNPEAENsIloTCs 10 pe3yibTaTaM  €ro
npo(ecCHOHAIBHON CIYKEOHOW NEATEIbHOCTH B MOPSAJKE, YCTAaHABIMBAEMOM IUPEKTOPOM
JernapTaMeHTa peruoHainbHOM  Oe3zomacHoctd  KocTpomckoit  oOmactv, 1O  TakuMm
MOKa3aTesIM:

00BEM M Ka4E€CTBO BBHINOJHSAEMBIX paboT,

CBOEBPEMEHHOCTh U ONEPATUBHOCTH BBIMOJHEHUSI IOPYUCHUH,

npodeccuoHalIbHAsE KOMIIETEHTHOCTD,

TBOPYECKUM MOJIXO0]I K PELICHUIO IOCTABIEHHBIX 3aa4,

coOJTII0IEHHE CITYKEOHOUM TUCIUILIMHBI.




